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Managing Director Foreword 

Thank you for taking an interest in this 
brand-new job opportunity to join the head 
office support services within the 
McCallion Group.  

McCallion Group is a market leading 
nationwide construction company, with its 
Head Office in Lisfannon, Co. Donegal.   
 
The Company has vast experience in 
both the public and private sectors, as 
well as retail, commercial and residential.   
 
In addition to traditional contracts, the company has extensive experience in design and 
build contracts.  It specialises in complete construction services including design 
services, building and construction services, groundworks and civil engineering works. 
 

This an exciting time to join our Group and to be a part of a team of highly skilled 
professionals. The role will be both demanding and rewarding. You will have the 
opportunity to become a key member of our head office team and to be part of a growing 
organisation.    

Our core values are the foundation for the way we work and do business, and how we 
conduct ourselves in the service of our customers. Through respect, recognition, 
responsibility, trust and excellence, we have created a vibrant company culture where 
ideas can blossom, people can thrive, and success can flourish. 
 

 

Shay McCallion 
 
Chief Executive 
 
  



 
Company Organisational Chart 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Post Details 
 

Salary:  €45,000 to €65, 000 dependant on experience 
 
Hours:  42.5 hours per week (Mon to Fri: 08:00 to 17:30) 
 
Benefits:  

- Excellent remuneration  

- Strong team environment and culture 

- Recognition programmes 

- Discount at the Restaurant within The Red Door Country House 

- Discount at The Firebox Grill 

- Discount at the local Applegreen 

- Annual Performance Reviews 
 
** We are also currently looking into introducing healthcare and enhanced 
pension benefits to our staff. 

 



JOB DESCRIPTION 
Company: McCallion Construction Ltd Location: Head Office, Lisfannon 
Job Title: Construction Planner & Scheduler Reporting to Contracts Manager  

Department: Construction Division Direct Reports: None  

Role Objective: 

Reporting to the Contracts Manager, the Construction Planner/Scheduler will build and maintain schedules for 
multiple high-value construction projects to help manage both time and resource requirements, ensuring work is 
completed to the client specification. 
 
This is a senior role and you will be involved in all stages from tender to post completion, where you develop and 
maintain the design, procurement and construction schedules for any assigned projects.  
 
The main responsibilities of this role are to support and assist the development, implementation and close 
management of multiple project programmes within McCallion Construction Limited.  

Main Duties & Responsibilities: 

Technical Deliverables: 

1. Work closely with the Contracts Manager and Project Managers to fully develop and maintain detailed 
resource loaded schedules for multiple construction projects using Microsoft Project.  

2. Fully develop and maintain cost loaded project schedules in such a way that they always meet with the 
commercial requirements of the various contracts.   

3. Plan and develop the master programmes for any given projects.  
4. Maintain and update programmes to reflect actual and forecast positions with progress, resourcing and 

cost data.  
5. Monitor and report on site progress and co-ordinate subcontractor information with detailed sectional 

phasing programmes. 
6. Produce and maintain tendering schedules as and when required. 
7. Produce and maintain design Information Release Schedules as and when required 
8. Develop and maintain Procurement Schedules as and when required.  
9. Facilitate frequent integrative planning and scheduling reviews with project management teams.  
10. Develop and maintain summary level schedule reports: Gantt, milestone charts, and other tools used to 

support critical path analysis, near-term tasks work, task specific schedules, micro programs, priority-based 
resource allocations, performance variances, and to support cost/schedule integration.  

11. Gather and analyse information to prepare reports on the progress of projects. 
12. Manage delays to maintain contract schedule objectives.  
13. Identifies critical path and suggests alternatives to optimise schedule or regain slippage.   
14. Troubleshoot and monitor potential scheduling problems.  
15. Maintain accurate and up to date records and paperwork.    
 

Client Focus & Partnership Working 

1. Work in collaboration with project management teams to drive consistency of the project scheduling 
approach to facilitate accuracy in project execution and reporting.  

2. Support the project management team in the planning, tracking, analysis, and reporting of projects, 
including dashboard maintenance. 

3. Interface with design, manufacturing and construction delivery teams and other third parties in planning 
and project controls issues. 

4. Develop and maintain collaborative working relationships at all times. 
5. Demonstrate effective relationship building within all co-workers throughout the Company.  
6. Ensure work is carried out accurately, with due diligence and to deadlines.  
7. Recognise, respect, and utilise the expertise and contributions of others.  



 
Effective Communication 
1. Engage in communication with management, co-workers and as directed by the Contracts Manager to 

deliver effective Planning and Scheduling strategies for all projects.  
2. Communicate regularly, consistently and in a timely manner to keep Contracts Manager appropriately 

informed.   
3. Make effective and appropriate use of available communication processes. 
4. Always maintain professionalism when communicating with co-workers. 
5. Actively engage in the giving and receiving of feedback in order to highlight areas of improvement and 

lessons learnt. 
 

Behaviour Expectations  
1. Review, understand and comply with the Company’s policies and procedures. 
2. Adheres to standards of practice, policies and the procedures for the successful operation of construction 

services in conformance with standards ensuring compliance with local laws and regulations. 
3. Co-operate with others on Health and Safety, and not interfere with, or misuse, anything provided for their 

health, safety or welfare. 
4. Maintain high standards of personal and professional accountability. 
5. Treats internal and external clients, vendors and subs as partners. 
6. Continuously builds own knowledge and expertise. 
7. Makes decisions and acts with the Company’s long-term interest in mind. 
8. Acts with integrity, maintaining the highest ethical standards. 
9. Is flexible and willing to adapt based on Company’s changing needs. 
10. Is well versed in the Company’s safety program, procedures and policies. 
11. Consistently follows/enforces the Company’s safety program, procedures and policies 
12. Thoroughness in accomplishing tasks for concern in all area’s involved, no matter how small.  
13. Monitors and checks work or information and plans and organises time and resources efficiently even 

under the pressure of multiple demands.  
14. Works cooperatively with others toward accomplishment of a shared goal as opposed to working 

separately or competitively.  
15. Leverages own strengths and demonstrates understanding of weaknesses in order to most effectively 

contribute to a project.  

This job description is neither exhaustive nor exclusive and may be reviewed and amended in the future to 
include any other reasonable duties, projects or tasks as may be requested from time to time and to reflect 

changing organisational requirements, changing staffing levels, etc. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PERSON SPECIFICATION 
Company: McCallion Construction Ltd Location: Head Office, Lisfannon 
Job Title: Construction Planner & Scheduler Reporting to Contracts Manager  

Department: Construction Division Direct Reports: None  

 

 Essential Criteria Desirable Criteria  Measurement 
Method 

Circumstances - Willingness to work flexible hours required for 
the job. 

- Must be willing to travel based on the 
requirements of the role. 

- Must have a full clean driving license with 
access to your own car. 

- All team members must maintain a neat, clean 
and well-groomed appearance. 

- Must be eligible to work in Ireland (or region of 
project) 

 Application 
& 

Interview 
 

Technical & 
Professional 
Expertise 

- BSc degree in construction, engineering or 
other related technical field.  

- A minimum of 2 years’ experience in a similar 
role preparing schedules for multiple projects.  

OR 

- A minimum of 4 years’ experience in a similar 
role preparing schedules for multiple projects 

AND 

- Excellent working knowledge of Primavera P6, 
MS Project, or ASTA Powerproject. 

- A high level of proficiency with Microsoft Office 
applications. 

- Must have ability to interpret contract 
specifications and drawings 

- Must demonstrate longevity in previous job 
roles.  
 

* similar role is defined as planner, scheduler or 
programmer, project manager within a construction, 
manufacturing or engineering environment  

- Experience in a 
similar role within 
the construction 
and/or building 
services industry. 

 

 

 

 

 

 

  

Application 
& 

Interview 
 
 

Competencies Leadership 
Is Commercially Aware. Provides strong, empowering leadership to 
encourage and Inspire others.  Leads, promotes and develops a clear vision 
for the continuing improvement and development. Demonstrates strong 
leadership skills to effectively manage and motivate a high-performing team 
positioned to exceed targets and promote a client-centric approach at all 
times. 
 
Client Focus & Partnership Working 
Is clear on the vision, strategy and objectives; delivers results on time, within 
constraints and in line with organisational strategy, policy and procedure. 
Strives to exceed the expectations and requirements of clients; acts with 
customers in mind and values the importance of providing high-quality 
customer service at all times. 
 
Encourages collaboration within and across teams. Develops and encourages 
effective partnerships and a positive team atmosphere, both internally and 

Interview 



externally, to improve the efficiency and effectiveness of client service 
delivery based on shared outcomes. 
 
Effective Communication 
Keeps people well informed and communicates messages clearly and 
concisely. Listens carefully, evaluates other opinions and is able to influence 
successfully. Promotes the exchange of ideas, information and feedback 
within their team. 
 
Effective Planning & Time Management 
Develops effective strategies for managing time and resources. Has the 
ability to set clear goals to prioritise work activities. Is resilient and able to 
cope with a high volume of work activities simultaneously. Is adaptable to 
change and willing to work in a pressurised work environment. Is a problem 
solver. 

Shortlisting will be based on the evidence that you supply on your application form to satisfactorily 
demonstrate how, and to what extent, you meet the above criteria.   The Shortlisting Panel will not make 

assumptions as to your circumstances, qualifications, and experience. 
 

We reserve the right to apply enhancements or utilise the desirable criteria. 

 

McCallion Group is an Equal Opportunities Employer. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Instructions & Guidance Notes 

 
You are required to submit a CV and a comprehensive supporting cover letter to complete 
the application process for this post. 
 

These notes will help you submit the perfect application (i.e. CV and Cover Letter) and 
ensure your application has the best possible chance of being progressed to interview 
stage.  

Your CV and cover letter will be used in deciding whether you will be shortlisted and called 
for an interview. Therefore, we strongly encourage you to read through the job description 
and person specification thoroughly in advance of submitting your full application so that 
you are familiar with the duties of the post and the skills, abilities, etc required.  

It is your responsibility to evidence how you meet each of the criteria in the person 
specification by outlining details of your relevant experience (paid and unpaid), 
knowledge, skills, abilities and educational requirements. Please therefore tailor your CV 
and cover letter to include all necessary information outlined within the person 
specification for this post. 

We do reserve the right to apply enhancements or to utilise the desirable criteria and as 
such we would encourage you to include any evidence relating to both the essential and 
desirable criteria.  
 

If you do not tailor your CV or submit a supporting cover letter, you will not be short-
listed and therefore we will not be able to offer you an interview.  
 
All applications must be sent electronically to HR@mccalliongroup.ie. This is the only 
submission method that we accept.  
 

Make sure you return your full application to us before the closing date, as we do not 
normally accept late applications. 

The close date for this particular post is: Friday 10th May 2019 @ 12noon.   
 
 

What Next? 

Contact:  Any queries relating to this job vacancy should be directed electronically to 

HR@mccalliongroup.ie or you may contact Jodie Harkin (Human 
Resources Manager) on +353 74 93 62952 – Ext 118   

Shortlisting for this post will take place immediately following the closing date.  

If you have been shortlisted for an interview you will receive confirmation by email and/or 
telephone of the details of the interview including the date, time, location etc.  If you require 
any adjustments or equipment to enable you to fully participate in the interview process, 
please do not hesitate to call or email the HR team (HR@mccalliongroup.com)  

If you are not short listed, you will receive confirmation of this via email shortly following the 
closing date of the post. There will be multiple selection stages for this vacancy due to the 
seniority of the position. 
 
 

We would like to take this opportunity to wish you luck with your application and to 
thank you again for your interest in our company. 
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